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RULES FOR THE AUSTRALIAN SLOVAKS’ ASSOCIATION IN VCTORIA INC.

RULES FOR THE AUSTRALIAN SLOVAKS’ ASSOCIATION IN VI CTORIA INC.
Note

The persons who from time to time are members@ftssociation are an incorporated association @yn#me given
in rule 1 of these Rules.

Under section 46 of thassociations Incorporation Reform Act 2012these Rules are taken to constitute the terms of
a contract between the Association and its members.

PART 1—PRELIMINARY
1 Name

The name of the incorporated association is "Aliatré&lovaks’ Association in
Victoria Incorporated”.

Note

Under section 23 of the Act, the name of the asdioci and its registration number must appear bn al
its business documents.

2 Purposes

The purposes of the association include, but arédmded to:

I.  where possible, serve the interests of the Assoniatmembers;

Il.  promote a spirit of respect and adjustment of Heva Victoria to their new
country, its laws, customs and multiculturalism,levlecelebrating Slovakia’s
own rich heritage;

[ll. organise cultural and social gatherings for its fners and the broader
community with aim to promote and inform about Slkia and Slovaks in
Australia, their achievements and challenges;

IV. promote and educate in the Slovak language andreult

V. promote healthy lifestyle by providing sportingisittes for Slovaks in Victoria;

VI. promote academic and/or sporting excellence ofédsin Victoria,;

VII.  organise activities for the senior Slovaks in Vici@and assist with their
welfare;
VIIl.  where possible, provide support to the poor andyn&ovaks in Victoria,

IX. where possible, assist the newly arrived and wigiSlovaks;

X. publish newsletters with news and information atf8lovaks in Victoria;

XI.  where possible, celebrate and promote significatibnal and cultural holidays
of Slovakia and Australia;

XIl.  work in co-operation with any other society, comiityior association having
the similar objectives;

XIIl.  raise funds from donations, social functions aretomethods, for the support
of the above objectives.

3 Financial year

The financial year of the Association is each pkb12 months ending on 30 June.
4 Definitions

In these Rules—

absolute majority of the Committee, means a majority of the conmagrithembers
currently holding office and entitled to vote ag¢ tiime (as distinct from a
majority of committee members present at a committeeting);

associate membeneans a member referred to in rule 8(3) and 14(1);
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RULES FOR THE AUSTRALIAN SLOVAKS’ ASSOCIATION IN VCTORIA INC.

Chairperson of a general meeting or committee meeting, méaaperson chairing
the meeting as required under rule 46;

Committeemeans the Committee having management of the lassofdahe
Association;

committee meetingneans a meeting of the Committee held in accordantbethese
Rules;

committee membemeans a member of the Committee elected or appoimder
Division 3 of Part 5;

disciplinary appeal meetingheans a meeting of the members of the Association
convened under rule 23(3);

disciplinary meetingneans a meeting of the Committee convened foruhgoses of
rule 22;

disciplinary subcommitteeneans the subcommittee appointed under rule 20;
financial yearmeans the 12 month period specified in rule 3;

general meetingneans a general meeting of the members of the RdgoT
convened in accordance with Part 4 and includemanal general meeting, a
special general meeting and a disciplinary appesdtimg;

membemeans a member of the Association;

member entitled to votmeans a member who under rule 13(2) is entitleadte at a
general meeting;

ordinary membemeans a member who is 18 years of age and ovas aefitrred to
in rule 8(1);

ordinary member of the committemeans a member of the committee who is not an
officer of the Association under Rule 53;

honorary life membemeans a member who has been awarded a life memybbgs
the Association and is referred to in rule 8(2);

special resolutiormeans a resolution that requires not less thae-ttwarters of the
members voting at a general meeting, whether isgmeor by proxy, to vote in
favour of the resolution;

the Actmeans théssociations Incorporation Reform Act 2012and includes any
regulations made under that Act;

the Registrameans the Registrar of Incorporated Associations.

PART 2—POWERS OF ASSOCIATION
5 Powers of Association

(1) Subject to the Act, the Association has poweto all things incidental or conducive
to achieve its purposes.

(2) Without limiting subrule (1), the Associatiomy—
(a) acquire, hold and dispose of real or perspraerty;
(b) open and operate accounts with financial tustins;
(c) invest its money in any security in which tragnies may lawfully be invested,;
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(d) raise and borrow money on any terms and innaagner as it thinks fit;

(e) secure the repayment of money raised or baupwr the payment of a debt or
liability;

() appoint agents to transact business on italbeh

(g) enter into any other contract it considersassary or desirable.

(3) The Association may only exercise its powers ase its income and assets
(including any surplus) for its purposes.

6 Not for profit organisation

(1) The Association must not distribute any susplacome or assets directly or
indirectly to its members.

(2) Subrule (1) does not prevent the Associatiomfpaying a member—
(a) reimbursement for expenses properly incurgethb member; or
(b) for goods or services provided by the member—

if this is done in good faith on terms no more fanable than if the member was not a
member.

Note

Section 33 of the Act provides that an incorporatesbciation must not secure pecuniary profittfor i
members. Section 4 of the Act sets out in moraibigte circumstances under which an incorporated
association is not taken to secure pecuniary piarfits members.

PART 3—MEMBERS, DISCIPLINARY PROCEDURES AND GRIEVAN CES

Division 1—Membership
7 Minimum number of members
The Association must have at least 5 members.
8 Who is eligible to be a member

Any person who supports the purposes of the AsBogis eligible for membership.
The following categories of membership apply:

(1) Ordinary member may be any Australian citizen or permanent regidéslovak
origin, descendant or spouse/partner of that pemar the age of 18, loyal to
democratic principles and supporting activitiesh&f Association, Slovakia and
Australia in general or another adult person oW&koorigin who has been
unanimously approved by the Committee to be amargimember.

(2) Honorary life member who has been awarded a life membership by thechestsan.

(3) Associate membemay be any Australian citizen or permanent residéany
nationality, or person under the age of 18, noneithdly an Ordinary member of the
Association, loyal to the democratic principles angporting activities of the
Association, Slovakia and Australia in general.

9 Application for membership

(1) To apply to become a member of the Associaagperson must submit a written
application to a committee member stating thapirson—

(a) wishes to become a member of the Associaind;
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(b) supports the purposes of the Association; and
(c) agrees to comply with these Rules.
(2) The application—
(&) must be signed by the applicant; and
(b) may be accompanied by the joining fee.
Note

The joining fee is the fee (if any) determined bg Association under rule 12(3).
10 Consideration of application

(1) As soon as practicable after an applicatiomfembership is received, the
Committee must decide by resolution whether to picoereject the application.

(2) The Committee must notify the applicant intimg of its decision as soon as
practicable after the decision is made.

(3) If the Committee rejects the application, ishreturn any money accompanying the
application to the applicant.

(4) No reason need be given for the rejectiomadaplication.
11 New membership
(1) If an application for membership is approvegdie Committee—

(a) the resolution to accept the membership maiseborded in the minutes of the
committee meeting; and

(b) the Secretary must, as soon as practicahier #re name and address of the
new member, and the date of becoming a membéreiregister of members.

(2) A person becomes a member of the Associatidn gubject to rule 13(2), is entitled
to exercise his or her rights of membership fromdhate, whichever is the later, on
which—

(a) the Committee approves the person's membeiship
(b) the person pays the joining fee.
12 Annual subscription and fee on joining
(1) At each annual general meeting, the Associatiost determine—

(&) the amount of the annual subscription (if @oy)he following financial year;
and

(b) the date for payment of the annual subscptio

(2) The Association may determine that a lowerahsubscription is payable by
associate members.

(3) The Association may determine that any new bemwho joins after the start of a
financial year must, for that financial year, pafga equal to—

(a) the full annual subscription; or

(b) a pro rata annual subscription based on timairgng part of the financial year;
or

(c) afixed amount determined from time to timethy Association.

(4) The rights of a member (including the right/tde) who has not paid the annual
subscription by the due date are suspended uatgubscription is paid.
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13 General rights of members
(1) A member of the Association who is entitled/tde has the right—

(a) to receive notice of general meetings andappsed special resolutions in the
manner and time prescribed by these Rules; and

(b) to submit items of business for consideratiba general meeting; and
(c) to attend and be heard at general meetings; an
(d) to vote at a general meeting; and

(e) to have access to the minutes of general nggetind other documents of the
Association as provided under rule 75; and

() to inspect the register of members.
(2) A member is entitled to vote if—
(&) the member is a member other than an assaoo&teer; and

(b) more than 10 business days have passed ssnmedne became a member of the
Association; and

(c) the member's membership rights are not sugkfot any reason.
14 Associate members
(1) Associate members of the Association include—
(&) any members under the age of 18 years; and

(b) any other category of member as determinesblegial resolution at a general
meeting.

(2) An associate member must not vote but may b#wer rights as determined by the
Committee or by resolution at a general meeting.

15 Rights not transferable
The rights of a member are not transferable andidresh membership ceases.

16 Ceasing membership
(1) The membership of a person ceases on resignatkpulsion or death.

(2) If a person ceases to be a member of the Aastsmt the Secretary must, as soon as
practicable, enter the date the person ceaseddovimmber in the register of

members.
17 Resigning as a member
(1) A member may resign by notice in writing giverthe Association.

Note

Rule 74(3) sets out how notice may be given taagsociation. It includes by post or by handing the
notice to a member of the committee.

(2) A member is taken to have resigned if—
(a) the member's annual subscription is more 2amonths in arrears; or
(b) where no annual subscription is payable—

(i) the Secretary has made a written requestaartember to confirm that he
or she wishes to remain a member; and
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(i) the member has not, within 3 months afteereng that request,
confirmed in writing that he or she wishes to rem@aimember.

18 Register of members
(1) The Secretary must keep and maintain a reg$t@members that includes—
(a) for each current member—
(i) the member's name;
(i) the address for notice last given by the memb
(iif) the date of becoming a member;
(iv) if the member is an associate member, a twtkat effect;
(v) any other information determined by the Conteeif and
(b) for each former member, the date of ceasirlgeta member.

(2) Any member may, at a reasonable time anddfebarge, inspect the register of
members.

Note
Under section 59 of the Act, access to the perdaf@mmation of a person recorded in the register o

members may be restricted in certain circumstan8egtion 58 of the Act provides that it is an
offence to make improper use of information abopéeson obtained from the Register of Members.
Division 2—Disciplinary action
19 Grounds for taking disciplinary action

The Association may take disciplinary action ageasiember in accordance with
this Division if it is determined that the member—

(a) has failed to comply with these Rules; or
(b) refuses to support the purposes of the AsBoniaor
(c) has engaged in conduct prejudicial to the Asgmn.

20 Disciplinary subcommittee

(1) If the Committee is satisfied that there arffisient grounds for taking disciplinary
action against a member, the Committee must appairgciplinary subcommittee to
hear the matter and determine what action, if emtgke against the member.

(2) The members of the disciplinary subcommittee—
(&) may be Committee members, members of the Aesmt or anyone else; but
(b) must not be biased against, or in favourhasd,hember concerned.

21 Notice to member

(1) Before disciplinary action is taken against@mber, the Secretary must give written
notice to the member—

(a) stating that the Association proposes to th&eplinary action against the
member; and

(b) stating the grounds for the proposed discgiraction; and

(c) specifying the date, place and time of thetmgeat which the disciplinary
subcommittee intends to consider the disciplinatioa (thedisciplinary
meeting; and
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(d) advising the member that he or she may dooom®th of the following—

(i) attend the disciplinary meeting and addressdisciplinary subcommittee
at that meeting;

(i) give a written statement to the disciplin@gybcommittee at any time
before the disciplinary meeting; and

(e) setting out the member's appeal rights undera3.

(2) The notice must be given no earlier than 2&dand no later than 14 days, before
the disciplinary meeting is held.

22 Decision of subcommittee
(1) At the disciplinary meeting, the disciplinaybcommittee must—
(a) give the member an opportunity to be heard; an
(b) consider any written statement submitted leyrttember.
(2) After complying with subrule (1), the disdipry subcommittee may—
(a) take no further action against the member; or
(b) subject to subrule (3)—
(i) reprimand the member; or
(i) suspend the membership rights of the membeafspecified period; or
(iif) expel the member from the Association.
(3) The disciplinary subcommittee may not fine thember.

(4) The suspension of membership rights or thellsign of a member by the
disciplinary subcommittee under this rule takes@ffmmediately after the vote is

passed.
23 Appeal rights

(1) A person whose membership rights have begresualed or who has been expelled
from the Association under rule 22 may give notaéhe effect that he or she wishes
to appeal against the suspension or expulsion.

(2) The notice must be in writing and given—

(a) to the disciplinary subcommittee immediatdtgiathe vote to suspend or expel
the person is taken; or

(b) to the Secretary not later than 48 hours dfieote.

(3) If a person has given notice under subruled2)isciplinary appeal meeting must be
convened by the Committee as soon as practicahién lany event not later than 21
days, after the notice is received.

(4) Notice of the disciplinary appeal meeting musigiven to each member of the
Association who is entitled to vote as soon astyaale and must—

() specify the date, time and place of the mgeaind

(b) state—
() the name of the person against whom the diseigy action has been
taken; and

(i) the grounds for taking that action; and
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(i) that at the disciplinary appeal meeting thembers present must vote on
whether the decision to suspend or expel the pesisonld be upheld or
revoked.

24 Conduct of disciplinary appeal meeting
(1) At a disciplinary appeal meeting—
(&) no business other than the question of theappay be conducted; and

(b) the Committee must state the grounds for sudipg or expelling the member
and the reasons for taking that action; and

(c) the person whose membership has been suspenddub has been expelled
must be given an opportunity to be heard.

(2) After complying with subrule (1), the memberesent and entitled to vote at the
meeting must vote by secret ballot on the quesifomhether the decision to suspend
or expel the person should be upheld or revoked.

(3) A member may not vote by proxy at the meeting.
(4) The decision is upheld if not less than thqearters of the members voting at the
meeting vote in favour of the decision.
Division 3—Grievance procedure
25 Application

(1) The grievance procedure set out in this Donsapplies to disputes under these Rules
between—

(a) a member and another member;
(b) a member and the Committee;
(c) a member and the Association.

(2) A member must not initiate a grievance procedn relation to a matter that is the
subject of a disciplinary procedure until the didiciary procedure has been
completed.

26 Parties must attempt to resolve the dispute

The parties to a dispute must attempt to resolealtbpute between themselves within 14 days
of the dispute coming to the attention of eachypart

27 Appointment of mediator

(1) If the parties to a dispute are unable tolkesthe dispute between themselves within
the time required by rule 26, the parties must wiftd days—

(a) notify the Committee of the dispute; and

(b) agree to or request the appointment of a nacliand

(c) attempt in good faith to settle the disputermdiation.
(2) The mediator must be—

(a) a person chosen by agreement between thegaoti

(b) in the absence of agreement—

(i) if the dispute is between a member and anattember—a person
appointed by the Committee; or
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(ii) if the dispute is between a member and then@ittee or the
Association—a person appointed or employed by tispude Settlement
Centre of Victoria.

(3) A mediator appointed by the Committee may Ineember or former member of the
Association but in any case must not be a persar-wh

(a) has a personal interest in the dispute; or
(b) is biased in favour of or against any party.
28 Mediation process
(1) The mediator to the dispute, in conductingrtiegliation, must—
(a) give each party every opportunity to be heandt

(b) allow due consideration by all parties of amjtten statement submitted by any
party; and

(c) ensure that natural justice is accorded t@#rées throughout the mediation
process.

(2) The mediator must not determine the dispute.
29 Failure to resolve dispute by mediation

If the mediation process does not resolve the tisplne parties may seek to resolve
the dispute in accordance with the Act or othenaiskaw.

PART 4—GENERAL MEETINGS OF THE ASSOCIATION
30 Annual general meetings

(1) The Committee must convene an annual genegating of the Association to be
held within 5 months after the end of each finaingsar.

(2) Despite subrule (1), the Association may htddirst annual general meeting at any
time within 18 months after its incorporation.

(3) The Committee may determine the date, timepack of the annual general
meeting.

(4) The ordinary business of the annual generatimg is as follows—

(a) to confirm the minutes of the previous anrgeaieral meeting and of any
special general meeting held since then;

(b) to receive and consider—

(i) the annual report of the Committee on thevéotis of the Association
during the preceding financial year; and

(i) the financial statements of the Associationthe preceding financial year
submitted by the Committee in accordance with Paftthe Act;

(c) to elect the members of the Committee;

(d) to confirm or vary the amounts (if any) of trenual subscription and joining
fee.

(5) The annual general meeting may also conducotrer business of which notice has
been given in accordance with these Rules.
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31 Special general meetings

(1) Any general meeting of the Association, otifian an annual general meeting or a
disciplinary appeal meeting, is a special geneegting.

(2) The Committee may convene a special generatintewhenever it thinks fit.

(3) No business other than that set out in thee@ainder rule 33 may be conducted at
the meeting.

Note

General business may be considered at the meéting included as an item for consideration ie th
notice under rule 33 and the majority of membethatmeeting agree.

32 Special general meeting held at request of memeis

(1) The Committee must convene a special genesating if a request to do so is made
in accordance with subrule (2) by at least 10%heftbtal number of members.

(2) A request for a special general meeting must—
(&) be in writing; and

(b) state the business to be considered at théngesd any resolutions to be
proposed; and

(c) include the names and signatures of the mesnmeguesting the meeting; and
(d) be given to the Secretary.

(3) If the Committee does not convene a specia¢gd meeting within one month after
the date on which the request is made, the mennh&ksg the request (or any of
them) may convene the special general meeting.

(4) A special general meeting convened by meminedgr subrule (3)—

(&) must be held within 3 months after the datevbrch the original request was
made; and

(b) may only consider the business stated inrégiest.

(5) The Association must reimburse all reasonaekfpenses incurred by the members
convening a special general meeting under sub8jle (

33 Notice of general meetings

(1) The Secretary (or, in the case of a specia¢ge meeting convened under rule 32(3),
the members convening the meeting) must give th sember of the Association—

(a) atleast 21 days' notice of a general medtiagpecial resolution is to be
proposed at the meeting; or

(b) at least 14 days' notice of a general meetiremy other case.
(2) The notice must—
() specify the date, time and place of the mgeaind

(b) indicate the general nature of each item airmss to be considered at the
meeting; and

(c) if a special resolution is to be proposed—
(i) state in full the proposed resolution; and
(ii) state the intention to propose the resolutisra special resolution; and

(d) comply with rule 34(5).
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(3) This rule does not apply to a disciplinary @gljomeeting.
Note
Rule 23(4) sets out the requirements for notica disciplinary appeal meeting.

34 Proxies

(1) A member may appoint another member as hiepproxy to vote and speak on his
or her behalf at a general meeting other thandég@plinary appeal meeting.

(2) The appointment of a proxy must be in writargd signed by the member making the
appointment.

(3) The member appointing the proxy may give dpedirections as to how the proxy is
to vote on his or her behalf, otherwise the proxaymote on behalf of the member in
any matter as he or she sees fit.

(4) If the Committee has approved a form for thpantment of a proxy (Appendix 1),
the member may use any other form that clearlytifies the person appointed as the
member's proxy and that has been signed by the eremb

(5) Notice of a general meeting given to a memimeter rule 33 must—

(a) state that the member may appoint another raeasba proxy for the meeting;
and

(b) include a copy of any form that the Committ@s approved for the
appointment of a proxy.

(6) A form appointing a proxy must be given to @leairperson of the meeting before or
at the commencement of the meeting.

(7) A form appointing a proxy sent by post or #lecically is of no effect unless it is
received by the Association no later than 24 hbefsre the commencement of the
meeting.

35 Use of technology

(1) A member not physically present at a geneegtmg may be permitted to participate
in the meeting by the use of technology that allttves member and the members
present at the meeting to clearly and simultangaz@inmunicate with each other.

(2) For the purposes of this Part, a member ppéticg in a general meeting as
permitted under subrule (1) is taken to be preaetite meeting and, if the member
votes at the meeting, is taken to have voted isgrer

36 Quorum at general meetings

(1) No business may be conducted at a generainmgagtless a quorum of members is
present.

(2) The quorum for a general meeting is the presé¢physically, by proxy or as allowed
under rule 35) of 10% of the members entitled tevo

(3) If a quorum is not present within 30 minutésthe notified commencement time of
a general meeting—

(a) in the case of a meeting convened by, oraatd¢fuest of, members under rule
32—the meeting must be dissolved;

Note

If a meeting convened by, or at the request of, bwmis dissolved under this subrule, the
business that was to have been considered at thingés taken to have been dealt with. If
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members wish to have the business reconsideratttex special meeting, the members must
make a new request under rule 32.

(b) in any other case—

() the meeting must be adjourned to a date noertitan 21 days after the
adjournment; and

(i) notice of the date, time and place to whikh meeting is adjourned must
be given at the meeting and confirmed by writteticeagiven to all
members as soon as practicable after the meeting.

(4) If a quorum is not present within 30 minutéerthe time to which a general meeting
has been adjourned under subrule (3)(b), the menmesent at the meeting (if not
fewer than 3) may proceed with the business ofitheting as if a quorum were
present.

37 Adjournment of general meeting

(1) The Chairperson of a general meeting at whigmorum is present may, with the
consent of a majority of members present at thetinggeadjourn the meeting to
another time at the same place or at another place.

(2) Without limiting subrule (1), a meeting may d&djourned—
(a) if there is insufficient time to deal with thasiness at hand; or
(b) to give the members more time to considetem of business.

Example

The members may wish to have more time to exarhiadimancial statements submitted by the
Committee at an annual general meeting.

(3) No business may be conducted on the resumptian adjourned meeting other than
the business that remained unfinished when theingeetis adjourned.

(4) Notice of the adjournment of a meeting unties tule is not required unless the
meeting is adjourned for 14 days or more, in witiabe notice of the meeting must
be given in accordance with rule 33.

38 Voting at general meeting
(1) On any question arising at a general meeting—
(a) subject to subrule (3), each member who iglethto vote has one vote; and
(b) members may vote personally or by proxy; and

(c) except in the case of a special resolutiom gilrestion must be decided on a
majority of votes.

(2) If votes are divided equally on a questior, @hairperson of the meeting has a
second or casting vote.

(3) If the question is whether or not to confidme iminutes of a previous meeting, only
members who were present at that meeting may vote.

(4) This rule does not apply to a vote at a distipy appeal meeting conducted under
rule 24.

39 Special resolutions

A special resolution is passed if not less thaedlguarters of the members voting at
a general meeting (whether in person or by proxyg vn favour of the resolution.
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Note
In addition to certain matters specified in the ,Acspecial resolution is required—

(a) to remove a committee member from office ;
(b) to alter these Rules, including changing tAme or any of the purposes of the Association.
40 Determining whether resolution carried

(1) Subject to subsection (2), the Chairpersoa géneral meeting may, on the basis of a
show of hands, declare that a resolution has been—

(a) carried; or

(b) carried unanimously; or

(c) carried by a particular majority; or
(d) lost—

and an entry to that effect in the minutes of tleetimg is conclusive proof of that
fact.

(2) If a poll (where votes are cast in writingdismanded by three or more members on
any question—

(a) the poll must be taken at the meeting in themer determined by the
Chairperson of the meeting; and

(b) the Chairperson must declare the result oféselution on the basis of the poll.

(3) A poll demanded on the election of the Chaspe or on a question of an
adjournment must be taken immediately.

(4) A poll demanded on any other question mugaken before the close of the meeting
at a time determined by the Chairperson.

41 Minutes of general meeting
(1) The Committee must ensure that minutes amntakd kept of each general meeting.

(2) The minutes must record the business congiddréhe meeting, any resolution on
which a vote is taken and the result of the vote.

(3) In addition, the minutes of each annual gdmaeseting must include—
(&) the names of the members attending the meetnty
(b) proxy forms given to the Chairperson of thestireg under rule 34(6); and

(c) the financial statements submitted to the mamin accordance with rule
30(4)(b)(ii); and

(d) the certificate signed by two committee memshmrtifying that the financial
statements give a true and fair view of the finahgosition and performance of
the Association; and

(e) any audited accounts and auditor's reporeont of a review accompanying
the financial statements that are required und=Att.
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PART 5—COMMITTEE

Division 1—Powers of Committee
42 Role and powers

(1) The business of the Association must be mahhger under the direction of a
Committee.

(2) The Committee may exercise all the powerfiefAssociation except those powers
that these Rules or the Act require to be exerdigegeneral meetings of the
members of the Association.

(3) The Committee may—
(a) appoint and remove staff;

(b) establish subcommittees consisting of memivétsterms of reference it
considers appropriate.

43 Delegation

(1) The Committee may delegate to a member o€Cthamittee, a subcommittee or staff,
any of its powers and functions other than—

(a) this power of delegation; or
(b) a duty imposed on the Committee by the Acroy other law.

(2) The delegation must be in writing and may bigject to the conditions and
limitations the Committee considers appropriate.

(3) The Committee may, in writing, revoke a detegawholly or in part.

Division 2—Composition of Committee and duties of mmbers

44 Composition of Committee
The Committee consists of—

(a) a President; and

(b) a Vice-President; and

(c) a Secretary; and

(d) a Treasurer; and

(e) ordinary members (if any) elected under ride 5
45 General Duties

(1) As soon as practicable after being electeappointed to the Committee, each
committee member must become familiar with theske$and the Act.

(2) The Committee is collectively responsible dosuring that the Association complies
with the Act and that individual members of the Qoittee comply with these Rules.

(3) Committee members must exercise their powadsdegscharge their duties with
reasonable care and diligence.

(4) Committee members must exercise their powadsdéscharge their duties—
(a) in good faith in the best interests of thedksation; and
(b) for a proper purpose.
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(5) Committee members and former committee mentnest not make improper use
of—

(a) their position; or
(b) information acquired by virtue of holding thposition—

S0 as to gain an advantage for themselves or &y person or to cause detriment to
the Association.

Note

See also Division 3 of Part 6 of the Act which smisthe general duties of the office holders of an
incorporated association.

(6) In addition to any duties imposed by theseeRua committee member must perform
any other duties imposed from time to time by nesoh at a general meeting.

46 President and Vice-President

(1) Subject to subrule (2), the President orhaRresident's absence, the Vice-President
is the Chairperson for any general meetings andrigrcommittee meetings.

(2) If the President and the Vice-President até habsent, or are unable to preside, the
Chairperson of the meeting must be—

(a) in the case of a general meeting—a membeteeldry the other members
present; or

(b) in the case of a committee meeting—a commitieenber elected by the other
committee members present.

47 Secretary

(1) The Secretary must perform any duty or functiequired under the Act to be
performed by the secretary of an incorporated #ss0G.

Example

Under the Act, the secretary of an incorporated@ation is responsible for lodging documents ef th
association with the Registrar.

(2) The Secretary must—
(a) maintain the register of members in accordavitterule 18; and

(b) except for the financial records referredritoule 70(3), keep custody of all
books, documents and securities of the Associati@eccordance with rules 72
and 75; and

(c) subject to the Act and these Rules, providembess with access to the register
of members, the minutes of general meetings argl diboks and documents;
and

(d) perform any other duty or function imposedtioa Secretary by these Rules.

(3) The Secretary must give to the Registrar eadichis or her appointment within 14
days after the appointment.

48 Treasurer
(1) The Treasurer must—

(a) receive all moneys paid to or received byAkgociation and issue receipts for
those moneys in the name of the Association; and

(b) ensure that all moneys received are paidthcaaccount of the Association
within 5 working days after receipt; and

ASAV RULES 2017 Page 17 of 28 v. 12/11/2017



RULES FOR THE AUSTRALIAN SLOVAKS’ ASSOCIATION IN VCTORIA INC.

(c) make any payments authorised by the Comnuitdxy a general meeting of the
Association from the Association's funds; and

(d) ensure cheques are signed by at least 2 coeenmtembers.
(2) The Treasurer must—

(a) ensure that the financial records of the Asdmn are kept in accordance with
the Act; and

(b) coordinate the preparation of the financiatesnents of the Association and
their certification by the Committee prior to theurbmission to the annual
general meeting of the Association.

(3) The Treasurer must ensure that at least drex oommittee member has access to the
accounts and financial records of the Association.
Division 3—Election of Committee members and tenuref office
49 Who is eligible to be a Committee member
A member is eligible to be elected or appointed asmmittee member if the member—
(a) is 18 years or over; and
(b) is entitled to vote at a general meeting.
50 Positions to be declared vacant
(1) This rule applies to—
(a) the first annual general meeting of the Assiomn after its incorporation; or

(b) every second annual general meeting thereafténe Association, after the
annual report and financial statements of the Aatioo have been received.

(2) The Chairperson of the meeting must decldneaglitions on the Committee vacant
and hold elections for those positions in accordamith rules 51 to 54.

51 Nominations

(1) Prior to the election of each position, theaf@berson of the meeting must call for
nominations to fill that position.

(2) An eligible member of the Association may—
(&) nominate himself or herself; or
(b) with the member's consent, be nominated byh@&nanember.

(3) A member who is nominated for a position aaitsfto be elected to that position may
be nominated for any other position for which agcabn is yet to be held.

52 Election of President etc.

(1) At every second annual general meeting, sepa&lections must be held for each of
the following positions—

(a) President;
(b) Vice-President;
(c) Secretary;
(d) Treasurer.

(2) If only one member is nominated for the pasifithe Chairperson of the meeting
must declare the member elected to the position.
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(3) If more than one member is nominated, a batlost be held in accordance with rule
54,

(4) On his or her election, the new President talg over as Chairperson of the
meeting.

53 Election of ordinary members
(1) There are a maximum of seven (7) ordinary mambf the committee.
(2) A single election may be held to fill all dfdse positions.

(3) If the number of members nominated for thatmosof ordinary committee member
Is less than or equal to the number to be elettedChairperson of the meeting must
declare each of those members to be elected fmogigon.

(4) If the number of members nominated exceedsitingber to be elected, a ballot must
be held in accordance with rule 54.

54 Ballot

(1) If a ballot is required for the election fopasition, the Chairperson of the meeting
must appoint a member to act as returning officeronduct the ballot.

(2) The returning officer must not be a member mated for the position.

(3) Before the ballot is taken, each candidate malge a short speech in support of his
or her election.

(4) The election must be by secret ballot.

(5) The returning officer must give a blank pie¢gaper to—
(a) each member present in person; and
(b) each proxy appointed by a member.

Example

If a member has been appointed the proxy of 5 atl@nbers, the member must be given 6 ballot
papers—one for the member and one each for the wthmbers.

(6) If the ballot is for a single position, theteomust write on the ballot paper the name
of the candidate for whom they wish to vote.

(7) If the ballot is for more than one position—

(a) the voter must write on the ballot paper tama of each candidate for whom
they wish to vote;

(b) the voter must not write the names of moralhates than the number to be
elected.

(8) Ballot papers that do not comply with subr{fi§b) are not to be counted.

(9) Each ballot paper on which the name of a @atdihas been written counts as one
vote for that candidate.

(10) The returning officer must declare electezl¢hndidate or, in the case of an election
for more than one position, the candidates whoivedehe most votes.

(11) If the returning officer is unable to decl#ne result of an election under subrule (10)
because 2 or more candidates received the sameenafmmtes, the returning officer
must—

(&) conduct a further election for the positioragtordance with subrules (4) to (10)
to decide which of those candidates is to be electe
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(b) with the agreement of those candidates, ddxydet which of them is to be
elected.

Examples

The choice of candidate may be decided by thedbascoin, drawing straws or drawing a name
out of a hat.

55 Term of office

(1) Subject to subrule (3) and rule 56, a committeember holds office until the
positions of the Committee are declared vacantettyesecond annual general
meeting.

(2) A committee member may be re-elected.
(3) The President shall not serve more than twisecutive elected terms.

(4) A general meeting of the Association may—
() by special resolution remove a committee merfroen office; and

(b) elect an eligible member of the Associatiofiltdhe vacant position in
accordance with this Division.

(5) A member who is the subject of a proposedigpessolution under subrule (3)(a)
may make representations in writing to the SecyaiaPresident of the Association
(not exceeding a reasonable length) and may rethegsthe representations be
provided to the members of the Association.

(5) The Secretary or the President may give a obplye representations to each member
of the Association or, if they are not so giverg thember may require that they be
read out at the meeting at which the special réisolus to be proposed.

56 Vacation of office

(1) A committee member may resign from the Coneritty written notice addressed to
the Committee.

(2) A person ceases to be a committee memberaf sae—
(a) ceases to be a member of the Association; or

(b) fails to attend 3 consecutive committee mestifother than special or urgent
committee meetings) without leave of absence under67; or

(c) otherwise ceases to be a committee membepération of section 78 of the
Act.

Note
A Committee member may not hold the office of stmeif they do not reside in Australia.

57 Filling casual vacancies

(1) The Committee may appoint an eligible memb¢he Association to fill a position
on the Committee that—

(a) has become vacant under rule 56; or
(b) was not filled by election at the last anngxheral meeting.

(2) If the position of Secretary becomes vacdm@,Gommittee must appoint a member to
the position within 14 days after the vacancy atise

(3) Rule 55 applies to any committee member agpdiby the Committee under subrule
(1) or (2).
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(4) The Committee may continue to act despitevaoancy in its membership.

Division 4—Meetings of Committee
58 Meetings of Committee

(1) The Committee must meet at least 4 times @h gaar at the dates, times and places
determined by the Committee.

(2) The date, time and place of the first comreitteeeting must be determined by the
members of the Committee as soon as practicaldeta#t annual general meeting of
the Association at which the members of the Conemittere elected.

(3) Special committee meetings may be convendtidPresident or by any 4 members
of the Committee.

59 Notice of meetings

(1) Notice of each committee meeting must be gteesach committee member no later
than 7 days before the date of the meeting.

(2) Notice may be given of more than one committeeting at the same time.
(3) The notice must state the date, time and patiee meeting.

(4) If a special committee meeting is convened rbtice must include the general
nature of the business to be conducted.

(5) The only business that may be conducted amiaeting is the business for which the
meeting is convened.

60 Urgent meetings

(1) In cases of urgency, a meeting can be heldowtitnotice being given in accordance
with rule 59 provided that as much notice as pcabiie is given to each committee
member by the quickest means practicable.

(2) Any resolution made at the meeting must begédy an absolute majority of the
Committee.

(3) The only business that may be conducted argent meeting is the business for
which the meeting is convened.

61 Procedure and order of business

(1) The procedure to be followed at a meeting Gbamittee must be determined from
time to time by the Committee.

(2) The order of business may be determined bytmbers present at the meeting.
62 Use of technology

(1) A committee member who is not physically prese a committee meeting may
participate in the meeting by the use of technolingy allows that committee
member and the committee members present at thingnée clearly and
simultaneously communicate with each other.

(2) For the purposes of this Part, a committee bemarticipating in a committee
meeting as permitted under subrule (1) is takdretpresent at the meeting and, if the
member votes at the meeting, is taken to have votpdrson.

63 Quorum
(1) No business may be conducted at a Committedingeunless a quorum is present.
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(2) The quorum for a committee meeting is the gmes (in person or as allowed under
rule 62) of a majority of the committee memberslivaj office.

(3) If a quorum is not present within 30 minutésrthe notified commencement time of
a committee meeting—

(a) inthe case of a special meeting—the meeéipgds;

(b) in any other case—the meeting must be adjaLtme date no later than 14 days
after the adjournment and notice of the time, dai# place to which the
meeting is adjourned must be given in accordante nule 59.

64 Voting

(1) On any question arising at a committee meegagh committee member present at
the meeting has one vote.

(2) A motion is carried if a majority of committegembers present at the meeting vote in
favour of the motion.

(3) Subrule (2) does not apply to any motion aesjion which is required by these Rules
to be passed by an absolute majority of the Coremitt

(4) If votes are divided equally on a questior, @hairperson of the meeting has a
second or casting vote.

(5) Voting by proxy is not permitted.
65 Conflict of interest

(1) A committee member who has a material persioatest in a matter being
considered at a committee meeting must disclosedhee and extent of that interest
to the Committee.

(2) The member—
(&) must not be present while the matter is beongsidered at the meeting; and

(b) must not vote on the matter.
Note

Under section 81(3) of the Act, if there are in&i#int committee members to form a quorum because
a member who has a material personal interess@dlified from voting on a matter, a general
meeting may be called to deal with the matter.

(3) This rule does not apply to a material persorarest—

(a) that exists only because the member belongslass of persons for whose
benefit the Association is established; or

(b) that the member has in common with all, oulassantial proportion of, the
members of the Association.

66 Minutes of meeting

(1) The Committee must ensure that minutes aentakd kept of each committee
meeting.

(2) The minutes must record the following—
(&) the names of the members in attendance abdleding;
(b) the business considered at the meeting;
(c) any resolution on which a vote is taken aredrésult of the vote;
(d) any material personal interest disclosed unaler65.
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67 Leave of absence

(1) The Committee may grant a committee membereleh absence from committee
meetings for a period not exceeding 9 months.

(2) The Committee must not grant leave of abseetrespectively unless it is satisfied
that it was not feasible for the committee membeseek the leave in advance.

PART 6—FINANCIAL MATTERS
68 Source of funds

The funds of the Association may be derived fromijm fees, annual subscriptions,
donations, fund-raising activities, grants, inteéaasd any other sources approved by
the Committee.

69 Management of funds

(1) The Association must open an account witmarfcial institution from which all
expenditure of the Association is made and intactviaill of the Association's
revenue is deposited.

(2) Subject to any restrictions imposed by a galnaeeting of the Association, the
Committee may approve expenditure on behalf ofAssociation.

(3) The Committee may authorise the Treasurexrperd funds on behalf of the
Association (including by electronic funds tran¥f@p to a specified limit without
requiring approval from the Committee for each it@mwhich the funds are
expended.

(4) All cheques, drafts, bills of exchange, prasoiy notes and other negotiable
instruments must be signed by 2 committee members.

(5) All funds of the Association must be deposit#d the financial account of the
Association no later than 5 working days after ngice

(6) With the approval of the Committee, the Treasmay maintain a cash float
provided that all money paid from or paid into float is accurately recorded at the
time of the transaction.

(7) The assets and income of the Association leallsed exclusively and
uncompromisingly for Slovak activities organizedthg Association.

(8) Any specific donations or gifts, whether margtor material, supplied by the
Association to any other organisation or body tlads not form part of the
Association, must be approved beforehand by a abgeneral meeting of the
Association.

70 Financial records
(1) The Association must keep financial recordd-th

(a) correctly record and explain its transactidimgncial position and performance;
and

(b) enable financial statements to be preparedaqsred by the Act.

(2) The Association must retain the financial relscfor 7 years after the transactions
covered by the records are completed.

(3) The Treasurer must keep in his or her custodynder his or her control—
(a) the financial records for the current finahgear; and
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(b) any other financial records as authorisedheyGommittee.

71 Financial statements
(1) For each financial year, the Committee musueathat the requirements under the
Act relating to the financial statements of the dation are met.
(2) Without limiting subrule (1), those requirentemclude—
(a) the preparation of the financial statements;
(b) if required, the review or auditing of thedimcial statements;

(c) the certification of the financial statemehbysthe Committee;
(d) the submission of the financial statementfh#oannual general meeting of the

Association;
(e) the lodgement with the Registrar of the finahstatements and accompanying
reports, certificates, statements and fee.

PART 7—GENERAL MATTERS

72 Common seal
(1) The Association may have a common seal.
(2) If the Association has a common seal—
(a) the name of the Association must appear iblegharacters on the common

seal;

(b) a document may only be sealed by the Presitfére President or Secretary
with the common seal by the authority of the Coneeitand the sealing must be
witnessed by two committee members, and this camlzd facilitated by

electronic teleconferencing means; and
(c) the common seal must be kept in the custodigePresident.

73 Registered address
The registered address of the Association is—
() the address determined from time to time Byltdion of the Committee; or

(b) if the Committee has not determined an addebe the registered address—
the postal address of the Secretary.

74 Notice requirements
(1) Any notice required to be given to a membea committee member under these
Rules may be given—
(&) by handing the notice to the member personaily
(b) by sending it by post to the member at theeskirecorded for the member on
the register of members; or

(c) by email or facsimile transmission.

(2) Subrule (1) does not apply to notice givenerrdle 60.

(3) Any notice required to be given to the Asstiaraor the Committee may be given—

(&) by handing the notice to a member of the Catestior
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(b) by sending the notice by post to the registaxddress; or

(c) by leaving the notice at the registered adgres

(d) if the Committee determines that it is appraigrin the circumstances—
(i) by email to the email address of the Assooiatr the Secretary; or
(i) by facsimile transmission to the facsimilenmioer of the Association.

75 Custody and inspection of books and records
(1) Members may on request inspect free of charge—
(a) the register of members;
(b) the minutes of general meetings;

(c) subject to subrule (2), the financial recotutsoks, securities and any other
relevant document of the Association, including més of Committee
meetings.

Note

See note following rule 18 for details of accesthoregister of members.

(2) The Committee may refuse to permit a membandpect records of the Association
that relate to confidential, personal, employmeatnmercial or legal matters or
where to do so may be prejudicial to the interethe Association.

(3) The Committee must on request make copielsesfe rules available to members and
applicants for membership free of charge.

(4) Subject to subrule (2), a member may makepg ob any of the other records of the
Association referred to in this rule and the Asaboh may charge a reasonable fee
for provision of a copy of such a record.

(5) For purposes of this rule—

relevant documentsneans the records and other documents, howeverileoinp
recorded or stored, that relate to the incorponagiod management of the
Association and includes the following—

(a) its membership records;
(b) its financial statements;
(c) its financial records;

(d) records and documents relating to transactidealings, business or
property of the Association.

76 Winding up and cancellation
(1) The Association may be wound up voluntarilyspgcial resolution.

(2) In the event of the winding up or the candallaof the incorporation of the
Association, the surplus assets of the Associatiast not be distributed to any
members or former members of the Association.

(3) Subject to the Act and any court order mad#eusection 133 of the Act, the surplus
assets must be given to a body which is not camefbr the profit or gain of its
individual members, and distributed as follows:

I.  50% to exclusivelySlovak organizations, established and active itbMane for
minimum of five years and

II.  50% for genuine medical researclorganizations in Australia.
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77 Alteration of Rules

These Rules may only be altered by special resmuti a general meeting of the
Association.

Note

An alteration of these Rules does not take effat#as or until it is approved by the Registrathdse
Rules (other than rule 1, 2 or 3) are altered Atb®ociation is taken to have adopted its own ruies,
the model rules.
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APPENDIX 1

(FORM OF APPOINTMENT OF PROXY is on the following page)
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AUSTRALIAN SLOVAKS' ASSOCIATION IN VICTORIA INC. 4:
ZDRUZENIE AUSTRALSKYCHSLOVAKOV VO VIKTORII

ABN: 27 036 858 256 Melb k
Organisation No.: A0035704W clbourne v
Registered: 11/11/1997

FORM OF APPOINTMENT OF PROXY
All Proxy votes must comply with the Associations Incorporation Reform Act 2012, No. 20 of 2012

being a member OAUSTRALIAN SLOVAKS’ ASSOCIATION IN VICTORIA INC.
(name of Incorporated Association)

=T 10 ]| S
(name of proxy holder)
O e
(address of proxy holder)
being a member of that Incorporated Associationpaproxy to vote for me on my behalf at the:
(tick applicable)
[ annual general meeting [ special general meeting ] ALL other
of the Associationto be heldon ................ccoeiviiiniis andaay adjournment of that meeting.
(date of meeting)

My proxy is authorised to voteti¢k applicable):

[ in favour of [ against [ at their discretion

and (ick applicable)
] in the following resolution (insert details of resolution)............coveiiiii i e

[1  ALL the resolutions.

dire Date
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